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Team 
Time Sheet





Week Number�
�
�
Date Starting
�
�
�
Team Member
�
�
�
Major Goal this week
�
�
�



Note: 
Start a new field when recording different ta
s
ks.





Date
�
Task
�
Assign



Hours
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Start time
�
End time
�
Total hours
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Total Hours Used
�
�
�
Total Hours Left?
�
�
�



Major 
Goal for this week 
completed
?
 Yes/No
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