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Meeting  Notes



Week�
6
 - Monday��Dates�Starting: 2
9
/03/1999 Took place: 2
9
/03/1999��Times�Start: 11:00am End: 1
2
:
0
0am  (1
 hr)��Where�Tech 2.34 Griffith University��Author(s)�Darryl Lyons��Next week’s author�n/a��Team members present�Megan Allen�
�
No reason was given for not being present
���Damian Joy�(����Darryl Lyons�(����Kirrilly Shipley,�(����Joss Stehbens�(����Jan Vig�(���Agenda�
What documents have been finished.


Give content to team member who wants to sift through it
�
�

Topic�Action��
A
s
ked Damian to continue deve
l
oping
 Client Brief and start on Concept Brief..
 


�
Damian to se
n
d
 Darryl 
Client Brief via email for further editing and release.


��
Joss asked to finish Storyboard template



�
Ditto
��
Jan brought up customer survey for Everhard marketing team to give to clients
�
Jan to finish Customer Survey questions by Wednesday 31
st
.
 


��
Darryl gave out Skills Checklist to team to get a better 
understanding of all of the team
’
s skills - both strengths and w
eaknesses and what they like/dislike.



�
Checklist
’
s due by 
Wednesday 31
st
.
��
Darryl gave Kirrilly content gained so far
,
 (photos, profile, and history
)
,
 
so she can 
record what is necessary content and was is not.
�
Kirrilly to sift through content in Easter break.




Darryl to take another look
 at Co
ntent Acquisition Form and email to Kirrilly.



��
Darryl asked everyone to keep thinking about site layout and structure of site for Wednesday
’
s meeting (12:00pm - library).
���
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